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1. Create and Maintain a Personal Profile

Who Needs a User Profile and Why?

Every user who interacts with the system in any capacity needs to create and maintain a currenpprofile
personal datdn the system. The system is entirely wedised and database driven, therefore it is necessary to
have the latest corsct data (in particular the-enail address) of all users of the system. The same information is
used by administrators to contact users, editorial board to locate eligible reviewers, authdentdy their co-
authors, etc.

What Information is Stored in  the System and Who Has Access to it?
The system stores the following information:

Full name

Contact address

E-mail, phone and fax?hone and fax are optional

PIN (numerical identification number assigned to you when you set up a profile) and password
Rese&ch interest profile

= =4 —a A -9

This information is requested from you at the time you open the account on the system.

. 2dzNJ a20ASiGeQa 2N 2NBFYATFGA2yQa O2yFSNBYyOS | RYAYAA
your password to the email addressgecified in your accouniNote also that Editors and Associate Editors can
access the data (but not the password) and edit some of the fields, in particular updatevthid @ddressThis
data is not shared by any third part mailing list managers or ntarke

How Do | Locate, Update or Create a User Profile?

Before you create a new profile, make sure that owing to some earlier interaction with the system, you do not
already have a user profile.

To check whiher you already have a profile

If you locatedyour profile, but need to recover your password
To create a new Profile

To update your Profile data

= =4 —a A

follow these steps:

Step 1: Go the Start page of the submissioncaiways in the format: http://subdomain.papercept.net
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This is the starting poinbf all conference related activities and has valuable information about all active
conferencesThis page serves to let the users manage their accounts as well as submit papers.

%) Start Page of the Conference Management System - Mozilla Firefax
Ele Edr View Hstory Bockmarks Spx Took  Hed
5 SN
Heme baqin Bl Syreed Bsflsat Beftezn Esachash Abaut EEN

Welcoma to PaperCept Backstage

* To submit a paper, session proposal, or other ihutl
contnbetion” for the meetany in tha 1is1 of conferencas

¢ To submit a review or to see the reviews of your own paper, and ta submit the final version of your paper you need to log in
Confarenca offcials naed to log in 10 access their workspace. Follow the Snk Leg in

® Donnlcad G#t Started manuals for authors and peaepers

* Please click herg to se2 imperant information about PiNs, pdf compliance, browser settings. sener security and spam filters at the bottom
of the page

to tha confi of your cholce please foliow the link “Submit a

r~ Joumals, Upcoming Conferences

Journal  IEEE Transactions on Automatic Control  Log in to submit 3 papsr and to ® Login
access your werkspace fyou do
not hawe 2 PIN then register ong frst
ROBIO 2008 | /2008 IEEE Inemational  February 22 -25, 2009, Bangkok, .S okt
Cenference on Robaotics Thailand L) §
‘and Blomimetics = login
March 21, 2006.
Breaking News: RO 2008 has basn postpanad to Feb 22-25. 2009
Types of Moz
Corderence A | 45th IEEE Conferenca on December 13-15, 2005, Manchester ® Subout 3 contabetion to Corferance A
Decision and Control Grand Hyatt Hotel, San Diego, CA ® Regisler for Confersnce A
USA & My Pregram for Conforance &
= wiogin
March 5. 2007,

45th [EEE COC submessons information

2007 ACC | 200LAmsricanContrel iy 1113 2007, Mamictt Marquizs @ Submit 3 santnkation ta 2007 ACC
Conferance Hotal at Temes Square, New York » Reqister for 2007 AGC

Step 2: If you do not already have your PIN and password, you need tovedine same. Follow the PIN link to
get to the PIN wizard.

I PINWizard - Mozilla Firetox
Ble Edt Yew Go gookmads Tods [Hep

PIN Wizard
Hame Start PINVWizard Refresh

To submit a paper for the conference a Personal |centifization Number (PIN} is needed for each author,
To gee the eviews and 10 3ubm i ihe Tinal verson of the agecepied paper you also need a password

Use this wizard to

Find your own or someane else's PIN —
Relrieve your password — PIN related options

It you previously obtalned a PIN but mislald the passward

Choice 1To check if you or a colleague has a PIN on the system, click on the Next butttming«tS 2 LJG A 2 Y Y
@2dzNJ 26y 2N a2YS2yS St asSqQa tLbdg iSNIzGIKES aUINBNYS WBER |

Regizier a new PIN
If you never ¢ aPIN before

Updale your persenal information '

Next | ==

- —
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next screen captureNote that for privacy you need to enter the full surname. If you wish to find someone called
Johnson you need to type exactly that.

"-'J PINWizard = Mozil[a Firefox
Ele Edit Yew Co Zookmaks Toos Hep

PIN Wizard
Hame Stat PINWWizard Refresh

Find your own or someone else’s PIN

rEnler the rull surname and elick on Submit

Surname [Misra

Upon clicking Submit, you are presented watlisting of PINgorresponding to the suramethat wasentered. If
@2dz FAYR (KS tLb 2F GKS LISNE2Yy @&2dz gSNB f221Ay3a F2N

Choice 2If you already have an account on the system, but have forgotten your password, youtneeri by
F2tf26Ay3 GKS fAY] GWSGNRSGOS e2dzNJ LI aag2NRPE LT &2 dz
aSyid G2 GKFd I RRNBaad LT @2dz2NJ SYFAf FRRNBaa KIFa OKE
encircled in thenext figure.

" PINWizard - Mozilla Firefox

Ble Edit Wew Go Gookmarks Tools Help

PIN Wizard
Home Start PIM Wizard Refresh

Retrieve your password

Enler your PIN and elick on Submit

PIN [12345

[ Back | [ Submit [™y[ Send | I

Click on the Send bullon lo e-mail the PIN and password to I
al

Passward infarmation is sent by e-mail only

IT you 4o nol have YVoUr password and the Samas-
iz no longer valid then please submil 2

The e-mail addess will be updated within one busingss dy il nol sooner and
yau will eceive a natification by e-mail

Done demal.papercept.net 2 &
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Choice3L ¥ &2dz R2 y20 KI@S | tLb 2y G(G(KS acak&weoamdvSl as
t Lbé F NPWizard iiedu. Yol will be presentedth a formwhere all fields are requéd.

r - “Morlare [ — it - [E=REERX)
0PersonalInfomatlonUpdateFom Mozilla Firsfox rerag—— . = il

File Edit Wiew History Bookmarks Tools Help

@ = c ﬁ paper(ept.net https://demol.papercept.net/conferences/scripts/pinwizard.pl b

2 Most Visited E Getting Started 5y Latest Headlines | | Workspace | Is19mynkbbauen shop $ Enter

|'.-.—" Google P |

| . Start Page of the Conference Mana... x | || Personal Information Update Form x | + | | -

Personal Information Form

"l Home Login PIN Support PdfTest Senice interruptions Refresh Feedback About
I Cancel the page I
Complete the fizlds and press the Submit button at the bottom of the form
| All fields are required
Upon first login the PIMN owner will be requested to complete several additional fields
PIN 19834

Surname (Family name, Last name)*

Given name(s)*

Affiliation (University, Organization, Company)*

E-mail address™

You may provide several e-mail addresses, separated by commas
Mote: Institutional spam prevention policy may prevent email from our server to be delivered
Consider using a private or web-based email address in addition to your institutional address

_ An e-mail message with the PIN and password will be sent to the PIN owner
e

B o ¥ O -

I FTGSN) @82dz O2YLX SGS GKS F2dzNJ FA S R amail nessagdtb thedesigaged ¢ { dz
e-mail addres®r addressesThis email has a link that allows the recipient to request the password.

Verification of the Personal Data at Log In

Each time you log in, the system ckes if your personal data are incomplete or if anyone modified them since you
last approved them. If the system detects ttather is the case then your Personal Information page appears
with the request to check and approve the personal information.driipular, when you never logged in before

iKS F2fft26Ay3d AONBSYy | LIISIENAD ! FGESNI O2YL)X SiAy3a | FS§
be able to contiue to log in by following thedg in link.
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@ Personal Informaticn Upﬁe Form - Meozilla Firefox E@ﬁ
File Edit View History Bookmarks Tools Help

4 https://demol.papercept.net/conferences/scripts/login.pl719834 &e610d8alel0a86 5 7 '| |-"' Google P|

Pc @y

2 Most Visited ® Getting Started &, Latest Headlines || Workspace || Is19mynkbbauen shop Fp Enter

| . Manage the PINs b4 ‘ || Personal Information Update Form x IT| |v

Personal Information Form of John Tester

Home Login PIM Support Pdf Test Semice interruptions Refresh Feedback About m

Please read this
This page is displayed because this is your first log in and you never approved your personal information
You will not be able to log in before you completed the following steps

1. Check all the entries below and complete or correct them as necessary
2. Click on the Submit button at the bottom of the form

m

When finished continue to log in by following the link Log in

Important note: If someone else created this account for you then it is strongly recommended that you change the password

Inspect all logged changes Cancel the page

Update the personal information of John Tester

Change or complete the fields that need correction and press the Submit button at the bottom of the form
Required fields are marked with an asterisk®
Enter a single dash - if the field does not apply

Created December 21, 2003, 04:30
Last modified December 21, 2009, 04:30
Last approved by user

PIN 19834

Login alias

“You may log in to the system with this alias instead of your PIN. An alias may contain
lower and upper case characters, digits, spaces. underscores. hyphens, periods and the
character @. An alias may not consist of digits only and is case insensitive. The alias is
for logging in only and even if you set up an alias you will still need your PIN to submit a
contribution to the conference

PIM active ¥ Click on the image to de-activate the PIN

De-activate a PIN only when the PIN needs to be deleted but the system does
not allow the PIN to be deleted.

If a PIMN is inactive then the PIN owner may still lo
owner is involved in. Inactive PI

E-mail address*

Jtestengnosucn eau

You may provide several e-mail addresses, separated by commas

MNote: Institutional spam prevention policy may prevent email from our server to be delivered.
Consider using a private or web-based email address in addition to your institutional address

Password™  qumme

If you leave this field blank then you will automatically receive a five-character password.

Send an e-mail message Uncheck this box if no e-mail message should be sent
with the PIMN and password
to the PIN owner

“You may delete the PIN only if the PIM is not in use by any active database.
If the system does not allow you to delete the PIN but you do not want to use it
any more then please de-activate the PIN by clicking on the ¥ above |

Thisscreenalso appears, with a different message, if some of the fields were modified and the system wants you
to check and approve these modifications.
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2. Initial Manuscript Submission

How Do | Prepare My Manuscript?

For information about the submissioreddlines and thgeneralformat of the manuscript of your paper please
refer to the website of your conference.

Word and LaTeX templates for the preparation of the manuscript may be downloaded from the Support section of
the PaperPlaza/PaperCept submisssie.

What Is PDF and Why Do | Have to Upload the Manuscript File in Compliant PDF Format?

PDF by Adobe has become afdeto standard foelectronic archival of documents. This format has been adopted
by most major publishing houses as welbg$EEE foits electronic archival syste XPlore. Baders for PDF
(Portable Documentdfmat) are freely available for gilatforms.

The PaperPlazand Papercept Conference Manuscript Management SystgnizaperCept, Inc. works extensively
with PDF files and is caple of checking the files at the time of upload for various features that make it-cross
platform compliant

Please note that converting yoidicrosoftWord or LaTeX source file to PDF using the default settings of your
Word or LaTeX software wilbt automaticallyresult in compliant PQFven if you use the conference template
files. PDF files generated this wanpost likelywill not be accepted by the system.

1 To generate compliant PDF from Word using Adobe Acrobat PDF Maker you need to use the correct
Acrobatsettings. See the éansive instructions in the Spprt section of the submission site.
i To generate compliant PDF from Word 2007 using the free Microsoft PDIb old need to switch to
GKS aSGaGAy3a aL{h O2YL} Al ¢ Supgort decidn bfythe suBnBssianki®. A y & (i N
1 There are various ways to generate compliant PDF from your LaTeX source file. Please refer to the
Support section of the submission site.

If your conferencesub<ribesto the PaperCepCompliant PDFr€ation servicethen you may simply upload your
Word or LaTeX source file, or your pdf file, and it will automatically be converted to complfant pd

What Information D o | Need for Uploading the M anuscript?

Please make suthate 2 dz KI @S (GKS T2ttt 26Ay 3 AYTF2NXYIGA2Y @At O
your manuscript:

1 PINs ofall co-authors of the manuscripg it is necessary to enter all PINs at this stagelémtify all
authors Pleaseenter the PINs in theame order as the names appear on the manuscript. You will need
G2 RSaA3IYyLraGS 2yS 2F GKS [dzikK2NBR a GKS aO2NNBaLR
update submission information, +epload paper or submihe final paper.
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T AGGSEG 2 ytbf&agprotingately 200 wordsThis isequired by most conferences solicit reviews
from reviewers and to produce a Book of Abstracts.

1 APDF fileof your manuscript that has bearheckedfor compliance You may test whether the file is
compliantbyfoR 6 Ay 3 (KS f Ay 1 orthe Startipage af dzdlibnissich sile.A f S €

 ,2dz aK2dzZ R KI @S (GKS | dziK2NRGE G2 aA3dy | &/ 2YYAGY
conference policy regarding registration and final manuscript submission.

What Are the Steps Involved with Initial S ubmission?

Here is the step by ep procedure. Thetart point of all actions is the home page of the submission site:
http://subdomain.papercept.netwhere subdomairusuallyNE F SNE (2 &2dzNJ a20AS0G&Qa | C
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